REIMBURSEMENT MEMORANDUM

2007-001 – “Revised Reimbursement Forms”

ISSUED:  01/19/07

Appendix B of the Reimbursement Policies and Procedures Manual has been established to file memoranda issued by Central Reimbursement throughout the year, and each memo will be assigned a number.  These memos will also be available on the intranet.  Please do not hesitate to contact anyone in Central Reimbursement if you have any questions.
Revised Reimbursement Forms
The following forms have been revised:


Adjustment Request Form


Extended Payment Contract


Fee Appeal Form

Copies of these forms are available on the intranet.  Please dispose of the old forms and begin using these forms immediately.  

Instructions for use of these forms have also been revised and/or added.  There were no instructions previously for the Extended Payment Contract.  Instructions for completion of the Extended Payment Contract are now available.  Also, the instructions for the Adjustment Request Form were previously referenced in Reimbursement Memorandum 2003-001, issued on November 15, 2002.  These new instructions replace those referenced in that memorandum. 
Attached is a list of the changes made to the forms and instructions.

If you have any questions, please contact Susan Coe in Central Reimbursement.

