DISTRICT 19 COMMUNITY SERVICES BOARD

CLINICAL POLICIES AND PROCEDURES
SUBJECT:

Basic Psychiatric Services

NUMBER:

C 006

POLICY:
It is the policy of the D19 CSB to provide guidelines for provision of psychiatric and medication services to those individuals discharged from hospitals under the Acute Care Project and those individuals who no longer require or desire case management services.  

PROCEDURES:

1. Eligibility

Due to the limited availability of medical services time and personnel,  individuals 
eligible and in need of Basic Psychiatric Services are prioritized as indicated below.  

A. 
Categories



1.
Individuals currently receiving services at District 19 CSB and for whom 



it has been determined that they meet the eligibility  for SMI/SED.


                                                                     OR



Individuals who have been served through the Acute Care Project and 



therefore eligible to receive medications through the State funding 




allocation.



2.
Individuals who meet SMI/SED criteria who have in the past received 




services from District 19, but who now are not receiving services; 




however, continue to need Basic Psychiatric Services.



3.
Individuals not enrolled to District 19 CSB who meet SMI/SED criteria



4.
Individuals who do not meet SMI/SED criteria.

2. Referrals

 Referrals may be made by outpatient therapists, case management, or hospital liaisons 
and approved by the program manager. 

3. Functions and Documentation
A.
The attending Psychiatrist will meet with each individual at least every ninety


days for a medical evaluation.   An annual psychiatric evaluation will also be 


completed on each individual receiving Basic Psychiatric Services.


a.
The Medication Evaluation Form will be completed by the Psychiatrist for 

each 90 day evaluation.

b.
The Annual Psychiatric Evaluation Form will be completed at the time of 



the annual evaluation.  Also included in the Annual Evaluation Form will



be the individual's Psychiatric Treatment Plan for the year.
B.
Designated staff in each program is responsible for meeting with the individual to 


complete the following documentation upon admission and annually as required:


a.
Face Sheet/CSB Admission and Program Enrollment


b.
Consent to Service form


c.
Confidentiality/Human Rights form


d.
Financial Contract form


e.
Authorization to Release Confidential Information, as needed

In the event that an individual receiving Basic Psychiatric Services requires additional

services the designated  staff will coordinate referrals after consultation with the program manager.
4. Case Closing/Dis-Enrollment From Services
A.
Individuals may be closed to Basic Psychiatric Services and the agency if the 
following criteria are met:


a.
The individual has moved from the district 19 catchment area.


b.
The individual terminates services in writing


c. 
If after documented attempts to reschedule and assist the consumer to 



attend appointments,  the individual continues to be  non-compliant with 


appointments and treatment; the psychiatrist and program manager will 



discuss the case and follow the steps in the "Missed Appointment Policy". 

d.
When an individual's whereabouts are unknown and documented efforts 


have been made by staff to contact the individual over a period of 90 days.


e.
There is documentation that the individual has been permanently placed in 

a nursing facility.


f.
The individual is deceased.
5. Maintenance of Wait List for Psychiatric/Medical Services

When a person requests psychiatric or medical services and District 19 is unable to meet the need, the request will be documented on the wait list form and the data entered into the data base per agency policy.
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